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	1. Awarding institution / body
	Leeds Metropolitan University



	2. Teaching institution
	Harrogate College



	3. Programme accredited by
	N/A



	4. Final award and title
	MA Image and Time Based Media 



	5. Route title
	MA Image and Time Based Media 



	6. UCAS code
	N/A


	7. QAA  Benchmarking Group(s)
	Qualification descriptor for Master’s degree 




8. Aims of the programme

‘Much of the study undertaken at Masters level will have been at, or informed by, the forefront of an academic or professional discipline. Students will have shown originality in the application of knowledge, and they will understand how the boundaries of knowledge are advanced through research. They will be able to deal with complex issues both systematically and creatively, and they will show originality in tackling and solving problems. They will have the qualities needed for employment in circumstances requiring sound judgement, personal responsibility and initiative, in complex and unpredictable professional environments.’ (QAA, 2008)

The aims of this award have been developed using the Quality Assurance Agency’s (QAA) qualification descriptor for Master’s degree, relevant QAA subject benchmark statements, and National Occupational Standards.

Introduction

The Masters Degree (MA) Image and Time-Based Media (Practice Based) programme is delivered at Level 7 and offers an opportunity for students who have completed a Level 6 qualification in a related subject area to advance to level 7.  Therefore, the programme encourages academic progression, with professional underpinning for students who have completed the BA (Hons) Photography and Digital Imaging or BA (Hons) Fine Art Photography at Harrogate College and for external applicants, who have an equivalent level qualification or level of learning.

Currently the College runs a successful Foundation Degree in Lens Based Photo Media and BA honours (Hons) ‘top-up’ in Photography. The foundation degree offers an entry to higher education within photographic and sequential imaging, both courses are well-recruited and aim to provide students with a flexible, high quality learning environment.  The BA (Hons) has recruited locally, regionally, nationally and internationally over the last three years and this year 65% of final year students indicated that they would apply to an Level 7 course in a photo-based subject here Harrogate College or other institution. 

Many of the creative and cultural parameters within photography have become blurred as photographic styles evolve and overlap. Film, video and sequential imaging have become common communication modes for mass audiences to use within a wide spectrum of information-sharing environments. The programme will attempt to develop new horizons and re-position Image and time based learning within a specific research context and will explore professional engagement and will endeavour to expand current modes of expression, presentation and display.

Programme Philosophy

The programme is designed to increase awareness of the power and direction of image and time based media through self-expression using exhibition, curatorial, publication and display of photographic and sequentially based images within professional environments. A clear understanding of cultural and social contexts; perceptions from both individuals and mass audiences will be engaged through research and production then to presentation and reflection. The programme will offer a varied platform for individual development with emphasis on fine art photography and film, documentary and exhibition.  Approaches could include fashion, location, editorial and lifestyle and experimental photography.

The MA Image and Time Based Media award adopts the overall aims of the MA Image and Time Based Media Route which in turn reflect those of the Harrogate College HE Scheme. However, to satisfy the needs of the award, the generic Scheme and Route aims are contextualised and added to as follows:

· 
Enable students to express, as individuals, a professional level of continuous capability within image 
and time based media.

· 
Promote, research and reinforce awareness of visual language in terms of exploring and testing 
social, cultural and visual boundaries. 

· 
Provide a platform for students on which they can develop and sustain a practice-based research 
project, which affirms critical analysis and expands contemporary cultural and visual elements.

· 
Continually promote students’ understanding of and engagement with the cross-cultural and ethical 
contexts of photographic practice in relation to their individual and professional practice
· To provide curricula, informed by external reference points, which develop a range of technical, professional, vocational, employability transferable and key skills appropriate to the level of the award;

· To develop lifelong, independent and reflective learners;

· To enhance the employability and career prospects of learners;

· To produce capable and well-rounded graduates who will contribute to the skill base of the local economy and region;

Cross-cultural capability

The programme is committed to implementing cross-cultural links and encouraging cultural exchange and diversity. HND Photography and Digital Imaging (now replaced by The Foundation Degree Lens Based photo media) and BA (Hons) Photography and Digital Imaging Top up courses have attracted students of various nationalities and cultural backgrounds and it is the intention that this will be sustained and developed in the future. 
The MA Image and Time Based Media aims to develop students’ exploration of cultural issues and awareness within their learning, project work and research practice. This will be supported through new links, which have been developed with cross-cultural programmes and institutions in the region that will enable student research and engagement with cultural and social initiatives in contemporary photography, film and television.

Ethics

Delivery of the programme will adhere to the current University Research Ethics Policy and the statements within the Hull College documents.  In addition, a detailed programme-specific policy is provided to students within the programme handbook.

Implementation of this policy will be undertaken through the learning and teaching strategies and the curriculum content.  During the planning and implementation of any creative or professional activity the student will be made aware of the possible implications of professional and social ethics.  These will be outlined and discussed during the delivery of each module and will be incorporated into the planning of work-related learning and professional practice.

9. Intended learning outcomes
A Knowledge & Understanding

Upon successful completion of Level 7 students will be able to:

1. Analyse problems objectively using the main theoretical perspectives in historical or contemporary visual culture and use suitable research methods and strategies with appropriate and rational sensitivity to the opinions and views of others. Produce a thoughtful and reflective conceptual position for the development of advanced photographic practice in the form of creative proposals and experimental practice 

2. Apply knowledge and understanding of a range of subject-specific advanced and contemporary theory, plan and implement a project of self-directed and systematic research using strategies and methodologies for investigation and the solution of professionally orientated research problems using appropriate research skills and methods 

3. Ability to interact sympathetically and ethically with individuals and groups, in varied settings, to achieve a major research task, produce a professionally resolved body of practical work, that displays an extended understanding of the relevant critical debates and professional contexts 

4. Critically evaluate outcomes and relate them to existing knowledge structures and methodologies, underpinning own individual practice. Review validity of theoretical perspectives, methods and strategies applied, associated with own personal and professional development. Acquire a critical understanding of the relevant practical, theoretical and professional contexts of study 

5. Identify modifications to, and impact on, existing knowledge structures/theoretical frameworks. Propose new areas for investigation/new problems/new methodological approaches within own work. Show a clear grasp of the methods and techniques required to produce work that is abreast of, if not challenging contemporary and leading-edge professional practice
6. Ability to select appropriate styles and modes of communication for complex tasks and purposes. Confident use of a sophisticated vocabulary for advanced practice and to show where own work is situated within a contextual and theoretical framework 

7. Produce a clearly articulated and sustained piece of work, which places own research interests within relevant critical debates and professional contexts.
8. Ability to set, negotiate and meet own objectives and deadlines to identified standards and involving the sensitive organisation and management of others. Exercise a high degree of independent thought and learner autonomy in the implementation of individual research.
B
Skills and Other Attributes 

(i) Application

Upon successful completion of Level 7 students will be able to:

· Critically evaluate and apply with due regard to ethical considerations, research methodologies relevant to their area of study;

· Apply with a degree of creativity and sophistication, intellectual, transferable and subject/professional skills to a range of complex and open-ended business problems and situations;

· Make informed judgements in the absence of complete data;

· Learn interdependently and independently and take responsibility for subsequent career and continuing professional development.

· Engage in sustained exploration of current developments in contemporary time-based and photographic practice.

· Negotiate and appropriate an individual programme of research.

· Develop awareness of current debate in image and time-based media related to the project proposal.

· Determine and develop an individual image or time-based project that integrates research, reflection and production.

· Present clear ideas and define intentions with a transparent approach.

· Negotiate a considered proposal, which shows independence in communicating ideas and personal vision to a broad audience using subject mastery, visual language and context.

· Sustain and manage a project that demonstrates mastery of the agreed specialism.

· Utilise appropriate materials, techniques and processes in the realisation of intentions including a developing awareness of professional competencies and procedures.

· Demonstrate an awareness of quality and visual language that clearly engages the viewer and explores current creative and visual boundaries. 

· Manage and document the planning, production and presentation of work.

· Extract, examine and reflect upon feedback and critical commentary from a range of sources including directly related professional or mentoring sources.
(ii) Reflection 

Upon successful completion of Level 7 students will be able to:

· Reflect on their own value systems, development and practices and compare these with alternatives systems and practices;

· Additionally, for those seeking a Masters target award, demonstrate originality in the application of theory and techniques, drawn from earlier studies, through the production of a significant piece of high level independent work.

· Demonstrate an ability to critically evaluate the student’s own practice and the work of others in terms or contemporary culture and visual communication.

· Present and reflect upon their own practice In relation to current debate and (current) professional contexts

· Prepare and present ideas and plans for future investigations and opportunities into practice discussing and evaluating context of work, cultural, social, environmental and political related issues as well as any other associated aspects.

· Justify extensive and informed critical reflection, examining appropriate aspects of theory, context and production and their relationship with ones individual practice.
(iii) Key/Core Skills

Modules within the award will specify where the Key/Core Skills are developed and assessed. 

The Key/Core skills for the scheme are:

· Learning/Performance;

· Application of Number;

· Communication;

· Information Communication Technology;

· Working with Others;

· Problem Solving;

· Reasoning and Work Process;

· Management Skills, 

· Employment/Employability

However these may be added to for particular modules or awards.

C Assessment, Learning and Teaching 

The strategy employed to deliver 9A and 9B 

A range of formative and summative assessment methods will be used which are appropriate to the teaching and learning delivery method, mode of attendance and proposed weighting criteria used for this module, and as reflected within the Scheme and module specifications.

A contextualised and approved assessment strategy and schedule will be published to students in course handbooks.

One of the driving/motivational forces of this programme is to provide a progression route for holders of BA (Hons) Photography and Digital Imaging or equivalent qualifications or level of learning which will enable students to develop their own work within professional, cultural and critical contexts. Learning activities have been planned to establish and monitor the development of students’ engagement in professional practice in photography, sequential, video and associated areas. 

A key aim of the teaching and learning strategy is to enable students to become capable, self-directed, reflective and independent. Capability relies upon ‘deep-learning’ and an analytical, critical and reflective approach, which equips the student to become a lifelong learner and reflective practitioner. In this programme, vocationally-orientated study provides a framework for the development of capability through student-centred learning and teaching methods.

The diversity of contemporary teaching methods and currency of the curriculum is developed through the engagement, employment and integration of professional practitioners and associate lecturers in the programme, together with visiting lecturers who present innovative and specialist areas of practice and research.

Research informed teaching; staff use their own research and that of others in the discipline to illustrate ideas, concepts, and theories or to provide examples.

Students learning research skills; opportunities for students to learn about undertaking research within their discipline. This learning may or may not take place within 'research methods' modules. Lectures are actively engaged in research, which may, where appropriate, inform in their teaching. 

The programme will offer opportunities for independent and collaborative learning, practical and creative development, critical reflection and research. One aim of the teaching, learning and assessment approach is the facilitation of learning and the acquisition of skills in a professionally orientated culture. Active and participative learning will be supported by visits from professionals in the field and the opportunity for work-related learning, live project work and professional reflection sessions. A wide range of learning and teaching methods will be used including group and peer critical reviews, tutorials, professional reflection sessions, lectures and both tutor- and student-led seminars. 

Students are given greater choice within the curriculum through the integration of research and critical reflection, professional practice and an individual, negotiated project. The approach of the curriculum emphasises the acquisition of higher intellectual and academic skills and their application in relevant applied professional settings.

Assessment Strategy

The Assessment Strategy is designed to provide students with the opportunity to demonstrate that they have achieved the module and programme learning outcomes and to provide flexibility and variety in assessment methods. These methods will motivate and develop students through the use of formative and summative assessment and feedback. 

Each module will have clearly-defined learning outcomes relevant to the creative, cultural, reflective and professional nature of the subject area. Elements of modules are synoptically assessed at the end of Semester 2 on the evidence required, against the level criteria. The students are given detailed formative feedback at key points in the programme based upon the learning outcomes and assessment criteria and indicative feedback at the interim stage at the end of Semester 1, enabling them to be aware of their progress and address areas requiring development.

Marking is based on the level learning outcomes and assessment criteria contextualised in relation to the body of evidence required. Internal moderation takes place to assure consistency and fairness. In the light of the above safeguards and the fact that it is necessary for students to identify the contexts in which they are working, anonymous marking is not appropriate. 

It is important to stress that where written work is required, tutors may offer an equivalent form of submission for assessment for students with learning disabilities.

· staff and student roles and responsibilities

· assessment and re-assessment within the award

· assignment submission procedures

· assignment and examination schedule

· the processes for feedback on student performance

· the return of assessed work to students

· process for the submission of extenuating circumstances

· appeal processes

· plagiarism and other forms of unfair practice

All of this is in accordance with the University Academic Principles and Regulations.

Learning activities

Each year at the Annual Planning Event the teaching, learning and assessment methods are agreed. These are given to the students at the beginning of the year as part of the student handbook.

10. Award structure and requirements, levels, modules, credits and awards

The award adopts the Scheme and Route structure. Alongside the Scheme core modules, there is one route of core modules. 

To be awarded the Master’s Degree Image and Time Based Media students need to complete:

Professional Major Project Proposal (20 credits), 

Professional Major Project (40 credits),

Reference and Context (credit 20) 

Critical Essay and Presentation (40 credits).  

Professional Major Project Presentation (60 credits), 

The module progression diagram show that the first three modules, completed in year 1 (part time) Professional Major Project Proposal, Professional Major Project and Reference and Context. These modules are pre-requisites to the year two (part time) modules, which are Critical Essay and Presentation and Professional Major Project Presentation .

Total: 180 credit points 

Learning activities

Each year at the Annual Planning Event the teaching, learning and assessment methods are agreed. These are given to the students at the beginning of the year as part of the student handbook.

Year 1 (part time)  

Year 2 (part time)  


11. Support for students and their learning 

The award adopts the student learning support as identified in the Scheme programme specification. In addition the course team is committed to widening participation and provides quality pastoral care for students.  Over the years, the course team has built up efficient and effective communication links to and knowledge of the local systems in place.  This has resulted in a valuable and flexible approach to student support, which has enabled students to achieve their learning outcomes.  Examples of this include the implementation of alternative methods of presentation and assessment for students with disabilities.

Students on the programme are provided with an extensive range of learning support. On joining the programme all students benefit from a Learning Diagnostic Questionnaire, which establishes their learning styles, skills and needs and ascertains the student’s awareness of disability funding and support mechanisms. Innovative alternative methods of presentation and assessment have been developed for students with disabilities in order to promote inclusivity and widening participation. Through the Critical Reflection and Research module and supported by personal tutors, students will identify any special learning needs, alternative or innovative learning support such as action learning sets or on-line discussion groups as appropriate to student learning needs. Students will then be inducted into the most appropriate research methodologies to enable them to pursue their studies, including use of internet research, Study Skills programmes, academic referencing and research methods, practice-based research, writing and communication strategies, etc.  All students will receive a Study Skills pack and this is updated on the Skills for Learning website and in materials in the Libraries.  Students will have access to Leeds Met libraries. 
All students will be allocated a Personal Tutor who provides academic support and pastoral care. Personal Tutors will guide the student in identifying their particular learning needs. Students will have access to tutors through tutorials and individual appointments.

The Learning Support Team is part of Student Services at Harrogate College and provides support for students with disabilities.  The process of identification of student needs and the implementation of student support follows University procedures.  Other support is available from the Student Services at Harrogate College including careers advice and counselling.  

Students will have the opportunity to join the Student Union.

Photographic and Digital Resources

The photography and digital imaging resource offers student the facilities to plan, develop, produce and reflect on photography in both traditional ‘silver-based’ processes and contemporary digital imaging processes and outputs. This includes black and white darkrooms and processing rooms, specialist processing areas, large and small-scale studio spaces with flash and tungsten lighting. 

There are computers throughout the department with relevant industry-standard software, inputting and outputting devices. There are also two Senior Learning Officers, specific to photography and digital imaging, working within the department who are positioned to help with technical and process-led development. The Senior Learning Officers are available to assist students throughout the photographic resource. There is designated space for BA (Hons) Photography and Digital Imaging students, designed to allow the development of critical, research and study skills related to photography and digital imaging. 

Most generic spaces are accessed through negotiation and require students to carefully consider their planning and time management. The photographic store is open three times daily and allows free access to an assortment of photographic and digital equipment and accessories. (See Appendix 1).

Work-Related Research and Learning

The department and teaching staff are committed to establishing and retaining effective professional engagement. This continues to include links to those individuals and organisations that offer commercial, community and exhibition opportunities. This is in addition to the possible utilisation and consideration of the vernacular elements of photographic and time-based practice.

These links include:

The Times

The Guardian Sport

Metro Studios

Holborn Studios

Spaced Studios

Dazed and Confused

Powerhouse Leeds

Fusion Fashion Manchester

Derrick Santini (Fashion, Vogue, Dazed and Confused etc.)

Guy Farrow (Advertising, Nike, Adidas, Umbro etc)

Denis Pederson (Still-life advertising)

Ken Field, Sue Hiscoe, (Food)

David Ward (Landscape)

John Davies (Social Landscape)

Leeds City Museum

Red Eric Gallery (Leeds)

Leeds City Library/Art Gallery

Armley Mills (Leeds)

Free Range (London)

The Light (Leeds)

Whitehall Gallery Space (Leeds)

Teaching staff have extensive experience in organising and implementing work-based learning on other programmes; the BA (Hons) includes a compulsory period of work experience, which is organised by individual students, under guidance from tutors. 

Therefore the most effective approach to establishing these opportunities will be discussed. This will involve initial research, contact and preparation. Other professional activities, which may include arts council and independent funding for exhibitions will also be outlined and discussed as part of the program.

It is important students are advised on the most appropriate method of utilising work-related and professional experiences. These approaches will be covered within the initial seminars of the program, with reference to first hand experience and relevant knowledge gained from previous implementation.
12. Criteria for admission

The award adopts the Scheme admission policy and criteria.

The course is designed to admit applicants from the following criteria;

· Progression from BA/ BSc courses in photography and time based related subjects

· Continuing Professional Development (CPD) for photographic/time based artists in employment

· CPD for employees with involvement in photographic/time based art’s

· People seeking career change

All applicants must demonstrate ability to engage with and succeed on the course, gauged through:

· an interview

· a portfolio of relevant creative work

· personal statement explaining the role of the course in their personal & professional development

· applicants for who English is not their first language must demonstrate English language ability, normally IELTS 6.5 or equivalent with no unit less than 5.0

· students progressing from a relevant undergraduate course are normally expected to have achieved a 2:1 classification or above, although 2:2s will be considered

13. Methods for evaluating and improving the quality and standards of teaching and learning

The Scheme and its constituent routes and awards are managed and operated in accordance with College and University regulations and procedures. This will include representation and input from employers who will contribute to curriculum development and review. Reports will be made to the College and the University who will take appropriate action to continually enhance the Scheme and its awards. 

Staff are fully engaged in active research and developments, some at post-masters level. Work includes published articles, exhibitions, commissioned work and personal development practice. 

14. Regulations of Assessment

A   
Summary of assessment requirements

The Scheme adopts in full the University Academic Principles and Regulations. Students will be provided with a copy of the University Student Assessment Regulations (a sub-set of the University Academic Regulations) at the point of registration for their award. 

B    
External Examiners

External examiners are an essential part of the university's framework for quality assurance.  All approved schemes and courses leading to an award of the university must have external examiners.  

External advisers may be appointed to assist external examiners in certain cases, for example short courses and language awards.  New, relatively inexperienced external examiners are normally mentored in their role.

The role of external examiners is to assure the quality of students' learning experience and ensure that they are assessed fairly in relation to other students on the same course and to all students across the university and nationally. External examiner/adviser reports are an integral part of the university's quality assurance processes.  They form part of the requirements for course annual review and in all cases scheme/course teams must demonstrate how they have responded to the views and comments made by external examiners/advisers. 

15. Indicators of quality and standards

Health Warning: This specification provides a concise summary of the main features of the course and the learning outcomes that a typical student might reasonably be expected to achieve and demonstrate if he/she takes advantage of the learning opportunities that are provided. More detailed information on the specific learning outcomes, indicative content, and the module teaching learning and assessment methods of each study unit or module can be found at:

1. http://www.moodle.hull-college.ac.uk

2. module handbook

3. course and student handbook

The accuracy of the information contained in this document is reviewed by the University and may be checked within the independent review processes undertaken by the Quality Assurance Agency.

The information from this specification may be extracted and included in documents that are more appropriate for non-academic audiences e.g. students, intending students and employers.
Delivery pattern 

Although a contained award is not offered 60 credits at M level is equivalent to Postgraduate Certificate (PGCert) 

120 credits is equivalent to Postgraduate Diploma (PGDip)

LEVEL 7 

Semester 1 60 credits at M level

Semester 2 80 credits at M level

	PATHWAY MODULE

Semester 1 

Prof. Major Project Proposal (20 credits)


	PATHWAY MODULE

Semester 1 and 2

Prof. Major Project (40 credits)


	PATHWAY MODULE

Semester 2 

Reference and Context

20 credits




LEVEL 7

Semester 3 120 credits at M level

Semester 4 180 credits at M level

	PATHWAY MODULE

Semester 3

Critical Essay and Presentation

(40 credits)


	PATHWAY MODULE

Semester 4

Professional Major Project Presentation

(60 credits)




Successful students may exit at this point with a masters degree. 

Key skills matrix

Use a matrix in the award document to show the key skills developed and assessed in each module. The matrix is started, you need to complete the skills and the modules with an indication of where the skill is developed and assessed.

	Key skills
	Module titles



	
	Prof. Major Project Proposal 


	Prof. Major Project 


	Reference and Context


	Professional Major Project Presentation


	 Critical Essay and Presentation



	Learning/Performance;


	A 
	a
	A
	A
	A

	Application of Number;


	D
	D
	
	D
	

	Communication;


	A
	A
	A
	A
	A

	Information Communication Technology;
	D
	D
	
	D
	

	Working with Others;


	D
	D
	D
	D
	

	Problem Solving;


	D
	D
	D
	D
	

	Reasoning and Work Process;


	A
	A
	A
	A
	A

	Management Skills, 


	D
	D
	
	
	

	Employment/Employability


	D
	D
	D
	D
	D


Assessment matrix

MA Image and Time Based Media

Level 7

Assessment matrix (%)

	Module
	Type of assessment



	
	Work-related research
	Portfolio
	Individual presentation(s)
	Group presentation
	Report/essay
	Reflective analysis/

evaluation
	Individual practical
	Group Practical
	Learning diary



	Prof. Major Project Proposal


	
	      50
	            20
	
	
	     30 
	
	
	

	Prof. Major Project


	    30 
	50
	20
	
	
	
	
	
	

	Reference and Context


	
	
	 30
	
	70
	
	
	
	 

	 Professional Major Project Presentation


	
	80
	
	
	
	20
	
	
	

	Critical Essay and Presentation


	
	
	30
	
	70
	
	
	
	


Teaching and learning methods matrix

MA Image and Time Based Media

Level 7

Teaching and learning matrix

	Module
	Learning and teaching method



	
	Work-related
	Lecture
	Seminar
	Tutorial
	Laboratory- or field-based


	Directed self-study
	Field trips

	Prof. Major Project Proposal


	(
	(
	
	(
	(
	(
	

	Prof. Major Project 


	( 
	(
	(
	(
	(
	( 
	 

	Reference and Context


	 
	(
	(
	(
	(
	(
	 

	 Professional Major Project Presentation


	 
	(
	(
	(
	(
	(
	(

	Critical Essay and Presentation


	(
	
	(
	(
	(
	(
	


Programme learning outcomes delivered through the modules

	Programme learning outcomes


	Module titles



	
	Prof. Major Project Proposal
	Prof. Major Project 
	Reference and Context
	Professional Major Project Presentation
	Critical Essay and Presentation

	1


	O
	
	O
	
	O

	2


	O
	
	O
	O
	O

	3


	
	O
	
	O
	

	4


	O
	O
	
	
	O

	5


	O
	
	O
	
	O

	6


	
	O
	
	O
	O

	7


	
	O
	
	O
	O

	8


	O
	O
	O
	O
	


Appendix 1

PHOTOGRAPHY AND DIGITAL IMAGING RESOURCES AND EQUIPMENT

2 x Digital camera SLR
Canon D30 (EOS) plus macro zooms

11x Digital Camera SLR    Canon 300D (EOS) plus macro zooms

1 x Digital camera SLR
Canon 10D (EOS) plus macro zoom

8 x Digital Camera SLR
Canon 20D (EOS) plus macro zooms

6 x Digital camera
Kodak
DC5000

2 x Digital camera
Kodak
DC290

1 x Lens SLR
Canon
24mm f2.8

1 x Lens SLR
Canon
17-35mm

1 x Lens SLR
Canon
200mm f2.8

1 x Flash gun
Canon
Speedlite550EX

1 x Lens SLR
Sigma
50mm f2.8 Macro

1 x Battery grip 
Canon D30
BG-ED3

1 x Digital camera SLR
Nikon
D1

1 x Lens SLR
Nikon
180mm f2.8

1 x Lens SLR
Nikon
28mm f2.8

1 x Lens SLR
Nikon
60mm f2.8

1 x Lens SLR
Sigma
28-70mm f2.8 (Nikon fitting)

6 x Flash gun
Metz


5 x Compact Flash digital card
Kodak
8Mb

2 x Compact Flash digital card
Canon16Mb

4 x Compact Flash digital card
Lexar
32Mb

5 x Compact Flash digital card 64Mb

2 x Compact Flash digital card
Lexar
128Mb

11 x Compact Flash digital card Jessops
256Mb

2 x Compact Flash digital card 512Mb

22 x Compact Flash digital card 1Gb

6 x Flash gun, coil cord PC31, diffuser 
Vivitar


18 x Camera bag
Crumpler
Ben’s pizza (XL) (Canon 300D)

7 x Flash/Light metre
Sekonic
L-308B

5 x Flash/Light metre 
Sekonic
L-308S

2 x Light metre
Gossen
Lunasix F

11 x Lens 120
Bronica
75mm f2.8 lens

12 x 120 Camera body
Bronica
ETRS (body)

2 x 120 winder
Bronica
Winder

14 x 120 Film back
Bronica
Film back(120)

1 x Lens 120
Bronica
105mm f3.5

2 x Lens 120
Bronica
50mm f2.8

1 x Extension ring 120
Bronica
E-28

2 x Lens 120
Bronica
150mm f3.5

3 x Prism head 120
Bronica

2 x Light metre
Gossen
Lunasix 3

1 x Polaroid Back (Bronica) 120 Bronica


6 x Peanut Slave
Wein
WPPN1

2 x Cable release


5 x Camera 35mm SLR


16 x Standard Tripod

2 x Bowens Esprit 500dx 2 head kits

4 x Bowens Esprit 2 head kits

6 x Toyo-View 5”x4” Camera

3 x 210mm 5”x4” Lens

2 x 90mm 5”x4” Lens

1 x 360mm 5”x4” Lens

3 x 150mm 5”x4” Lens

1 x 65mm 5”x4” Lens

2 x Large Tripod

16 x G5 1.8Gb imac with 20” display

18x G3 Imac’s

2x Epson perfection printers

1x Polariod Polerscanner

1x HP Designjet Printer

1x Epson 2100 Printer

Access to A0 Printer

2x Colour Laser Printers

2x Black and White Laser Printers

2 x data projector

2x G5 Powerbook laptop computers

20x Black and White (some colour) Enlargers

11x Bowens Studio Flash Heads on Highglides

1x E6 processing Machine

1x Print Dryer

3x Film Dryer

3x Tungsten Red Heads

1x Window Mount Cutter

10X Multi-Format Card Reader

Appendix 2

HEALTH AND SAFTEY

General

Do not leave bags, coats or personal belongings in the corridors. This area must be kept clear in case of emergency.

· Food and drink should not be consumed in classrooms. Food and drink should only be consumed in the student common room, or dinning areas.
Electricity

· All rooms have electricity circuit breaker/cut off points. These should not be activated/deactivated by students, if you need assistance ask the duty SLO/member of staff on duty.

Evacuation from building

· If there is an evacuation from the building you must follow instructions directed by the member of staff on duty. Escapes are via the photographic studio, or down the stairs past B158, through the reception foyer, meeting on the front lawn. Once at the muster point, do not leave your group and wait for a register. You must wait for the all clear before entering the building
First Aid

· In case of emergency seek advice from the SLO/Staff on duty, room B179 ext 8241. If nobody is available go directly to B167 New Media Office ext 8237, to seek assistance. Report all accidents in the accident book, which is located in the photographic store B179.

First Aiders in B Block are

· Michelle Dearlove, BG08 ext 8215

· Don Major, B126a ext 8329

COSHH

Each room in the photography department has been given a COSHH risk assessment; highlighting possible dangers in each area. The ‘Risk Evaluation Forms’ are displayed on entry to each room. The last assessment date was September 2004.

Location Shoots

When shooting on location students should aware of the following:

· Do not trespass onto private property without consent when required

· Be aware of the legal implications of the environment you are working in.

· Gain consent from people you are photographing. In the case of minors seek permission from a parent/guardian.

· Do not endanger others or the environment while on a shoot

· Complete a location shoot sheet when planning and inform a member of staff of your intentions. 

B166 & B171 Digital Room

These workspaces are designated dry rooms. If there appears to be a fault with any of the equipment in either of these rooms contact one of the SLOs in the Photographic store; B179 ext 8241. Alternatively contact Phil Day in B166 ext 8237. For further Health and Safety information regarding the use of computers see the ‘Use of Computer Workstations section’.
B176 Finishing Room.

General

· The finishing room has designated wet and dry areas. These must be adhered to at all times.

· When cutting use the mats provided, do not cut directly onto the bench area.

· When using the light box make sure that you look away when illuminating, remember to turn off after use.

Dryers

· When using the Ilford Ilfolab 1250RC paper dryer make sure that the heaters are fully operational, and when you have finished make sure that the dryer is set to ‘Rundown’. DO NOT FEED FIBREBASED PAPER THROUGH THIS DRYER.

· Ask assistance from the Duty SLO before using the fibre based drum paper dryer.

B181f/B181h General Black and White Processing Room & B182 Photographic Darkroom

General

· Due to the nature of photographic material the darkroom is illuminated with red safelight. This means that it is a dark working space. When using sharp or possible dangerous objects such as scissors, glass and contact printers make sure that they are correctly handled and not a danger to others.

· When cutting paper/card use the guillotine provided.

Water/Chemicals

· Do not splash/throw any water/chemicals in the darkroom.

· The darkroom has designated wet and dry areas. These must be adhered to at all times. Dry hands using the hand dryers available.

· Use trays to check exposures out side the darkroom, do not drip/trial water throughout the photo area.

B181f/B181h General Black and White Processing Room &

B182 Photographic Darkroom continued.

Electricity

· All electricity points in the darkroom are located at the side of the room, with the exception of the dry to dry processor. 

Ilford 2240RC Dry to Dry Paper Processor

If you find a fault with the processor, do not attempt to fix it. Contact a member of staff, or the duty SLO in the photographic store B179 ext 8241.

DO NOT FEED FIBREBASED PAPER THROUGH THIS PROCESSOR.

B183/B184 Studio 

General

· The studio can be in darkness when in use, so make sure all bags and paraphernalia are kept out of the way.

· The studio is a fire escape and is also a disabled access route; make sure that the area between the chevrons is kept clear at all times.

Electricity

· Make sure your electric cables do not run through the escape route.

· Make sure extension wires are fully unwound before use.

· If you experience any problems with any electrical equipment you must seek advice from the SLO on duty. DO NOT TRY TO CORRECT ANY ELECTRICAL FAULT YOURSELF.

Lighting

· Let all lights cool down before handling/packing up/replacing covers. Be especially careful with the use of ‘Redheads’, they will become very hot once illuminated and if not used correctly will cause burning on contact with skin.

· When using flashlights, warn people when you are using them, FLASHLIGHTS CAN CAUSE BLINDNESS.

Props

· When using props adhere to the Health and Safety notices.

· Do not use electrical goods from outside of the college without consent from the duty SLO.

· Do not use naked flames without the consent of the on duty SLO.

Use of Computer Workstation

Posture

Always adjust your chair to the correct height. The back should be supported in an upright position in the chair and the body should face forwards, not twisted sideways, with the arms roughly horizontal when using a keyboard.  The feet should be flat on the floor.  Use a footrest if necessary.  Sit in a relaxed, natural position.

Hold the mouse lightly in the widest part of the hand with fingers resting lightly on the mouse button(s) so that a very small movement is needed to click a button. The arm or wrist should be supported on the table or wrist rest and don’t extend one or more fingers stiffly as this can lead to muscle strain. There are various types of wrist rests available but these should be used between, and not during, periods of typing.  Most keyboards can be used at different angles of tilt but the flattest position is best for most wrists. 

Be aware of alternatives to a traditional keyboard and mouse – ergonomic keyboards, voice recognition systems, trackballs, handwriting recognition pads, finger pads and ‘mouse pens’. These should all be available for demonstration at your local computer store.

There should be space on the computer table for the keyboard in front of the monitor, and for a wrist rest in front of the keyboard. Keep the monitor well back from the front edge of the table.   Keep all equipment within easy reach to avoid stretching.


Taking a break

Take a break from the computer at least every 1 – 1 & a half hours in order to minimise discomfort or fatigue.  It is a good idea to get up and walk around at least once an hour and refresh the eye muscles by looking at distant objects as well as those close up.  (Consult your vision care specialist if you experience eye fatigue or discomfort)

The Monitor

Look down at the screen, with the top of the screen roughly at, or below eye level.

Keep the monitor clean.
Adjust the screen for brightness and contrast, if necessary, and position it to avoid glare and reflections from lights or windows. There is a slight risk of triggering epileptic seizures from excessive screen flicker – there is wide variation in the ‘steadiness’ of screen image from one monitor to another.  If there is any chance that you may be at risk, consult the relevant therapist/doctor before using a monitor. 

Safety

Never bring liquids near to the computer.
Don’t be tempted to connect too many extension cables or double socket adapters to your existing electrical sockets – if you are in any doubt at all, call in an electrician to check the safety of your system and always replace damaged plugs or leads. Do uncoil leads but don’t leave them trailing on the floor. 
Don't use the top of the computer or monitor as a storage shelf as you may block ventilation grills and cause overheating.

Further Information

A useful website for further information is:

www.pc.ibm.com/ww/healthycomputing
�
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